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1. 

 

Click to open the Control Panel. 
 

 
2. 

 

In the menu, select the Continuity 
Plan Builder board. 

 

 
3. 

 
Locate the organization and on 
that row, click the ellipsis. In the 
menu, click View Organization. 
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4. 

 
If the organization is activated and 
you want to view the current 
operational status of the plan, near 
the top, click View Operations. 

 

 
5. 

 
Make updates as appropriate. 

 

 
6. 

 
To go back to the Organization 
Details,  click < RETURN. 
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7. 

 
Click View Published. 

 

 
8. 

 
Locate the plan and, on that row, 
click the ellipsis. 

 

 
9. 

 
Click View Plan. 
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10. 

 
That's it. You are done. 

 

 


